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SETTING UP AN EMAIL ADDRESS USING OUTLOOK EXPRESS

1. Open Outlook Express

2. In Microsoft Outlook Express, select Tools > Accounts.
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Configures your accounts,

3. Select the "Mail" tab in the Internet Accounts window and click "Add."
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4, Enter your full name and click Next.
Internet Connection Wizard

Your Name

When you send e-mail, your name will appear in the From field of the outgoing message.
Type your name as you would like it to appear.

Display name: Jane Smith

For example: John Smith

Ned> | | Cancel |

5. Enter your email address and click Next.
Internet Connection Wizard

Intemet E-mail Address

Your e-mail address is the address other people use to send e-mail messages to you.

E-mail address: jsmith@mydomain.com

For example: someone@microsoft.com
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6. On the E-mail Server Names window, enter your information as follows:
My incoming mail server is a POP3 server
Incoming mail (POP3, IMAP or HTTP) server: mail.mydomain.com
Outgoing mail (SMTP) server: mail. mydomain.com or that of your ISP

7. Enter your e-mail address for your account name and enter your password. Click Next.
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Internet Connection Wizard

E-mail Server Names

My incoming mail serveris a :-F‘O P3 '-'v'l| SErVer.

Incoming mail (POP3, IMAF or HTTP) server:
mail.goldenoak.com

An SMTP serveris the server that is used for your outgoing e-mail.
Outgoing mail (SMTF) server:
mail.goldenoak.com

[ <Back || New> | [ cancel |

Internet Connection Wizard

Intermet Mail Logon

Type the account name and password your Intemet service provider has given you.

Account name: jsmith @mydomain .com
Password: T
Remember password

F your Intemet service provider requires you to use Secure Password Authentication
(SPA) to access your mail accourt, select the "Log On Using Secure Passwoard
Authentication (SPA) check box.

[ ]Log on using Secure Password Authertication (SPA)

cBack || Ned> | [ Cancel

PO Box 19158, San Diego, CA 92159
Toll-Free: 1-866-999-GSWS Phone: 619.203.1432 Fax: 619.749.5517

8 1995-2005 Golden State Web Solutions. All Rights Reserved




PO Box 19158

San Diego, CA 92159
Toll-Free: 1-866-999-GSWS
Phone: 619.203.1432

Fax: 619.749.5517
«Internet Presence Development, www GSWS.com

8. Click Finish.

f =

Internet Connection Wizard

Congratulations

‘You have successfully entered all of the information required to set up your account.
To save these settings, click Finish.
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9. Click Close

Internet Accounts

AII_J Mail |News | Directory Service |

Account Type Connection
%mail.rwdomain.c... mail {default) Any Available

Close

Your Account is setup. You can test it by sending an email to yourself.
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